* X %

*
*

Hilerrey
Greece-Bulgaria

European Regional Development Fund

5th Call

O'QATG OAEAIAAETO OO0DPDPI 001
AT A AgPAT A AAUTTA 11T AAI

SAMIS MANUAL
ADVANCE PAYMENT CLAIM

(For Project Beneficiaries)

Cooperation Programme INTERREG V & D N3BIGa@eS0144 n H n €
Cofunded by the European Regional Development Fund (ERDF)
andnational funds of the countries participating in the Programme.



nterreg ©

Greece-Bulgaria

n Regional Development Fund

1. Enter SAMIS using the  following link:
https://www.ependyseis.gr/mis/(S(m31gceb15xrin1454jw11955
))/System/Login.aspx?ReturnUrl=%2fmis%2fdefault.aspx

2. Login SAMIS following the steps  below :

a. Select the English language
b. Enter your credentials (Username/Password)
c. Clickonthe A L o g i button
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Login

Please enter the Username and Password which have been sent to your e-mail
acoount..

If this data is not available, please choose the link “forgot your password?” below, and
fill in your e-mail in order to have it sent to you again

usemame: [N
password: [

Create an Account

Login
Useful Information
Forgot your password?

If you are a new user, you must start by creating an account

® EAnvika

Ermloyr) Nwooag/Language Selection
O English

L' NOTE: The credentials are the same as the ones you used during the
submission of the project proposal. If you do not remember your
username you have to find the email you had received by the
info_ependyseis@mou.gr . The password wono6ét be the same
written in the email, since you were requested to change it when you
logged in SAMIS for the first time. If you do not remember your
password click on the text AForgot your p ansl ollow the o
steps:
a. Selectth e English language
b. Enter your username  and email. NOTE: the email you insert  has
to be the same email you used when you registered to the
system.
c. Clickonthe A Sendm&i Ibdtton
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An email will be sent to the email address you enter edinstep b.Goto
the login window and  follow the steps 2a -2c.

Password remmnder
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3. Once you log in SAMIS, go to the menu on the left:

a. Clickonthesub -menu Al nt er roeegpand

b. Select the opton A Advance PaymentfronCheai mo
list

c. In the next screen click on the icon "= found at the upper
right side of your screen.

d. From the list that appears, select the project proposal for
which you wish to request an advance payment and click
onits A Pr oj e c twhiChoigdaa active link.
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4. In the next screen, click on the active link
found at the upper left side of your screen
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to enter the menu of

the module ¢cadvance .payment <cl ai me
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i g e
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Tab No.1 consists oftwo (2) subtabs:
o 1.1 iBeneficiary Generaland nf ormati ono
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in which the beneficiary does not have edit rights

In both subtabs, the content ispartof t he projectoéandmapproved

force Application From  (AF). Click on the icon B to expand the
content of the subtabs.

UATTENTI ONMfy :ithe Beneficiary wishes to update/correct the

content of the se tabs, s/he will have to request for a modification of

the AF (module A Request for Mo dinh ftheciat mtoeror e g o
menu , on the left side menu of the screen) before request ing for an
advanc e payment. See page 14 of the present manual for more

information and instructions.

Tab No.2 consists of three  (3) subtabs:

In subtab No.2.1 ,named fDatafor advance paymentthecl|l ai mo

user does not have edit rights . Click on the icon = to expand the
content of the subtab. In this screen the user ca  n see the following
three eleme nts of the AF:
1 MIS Code :the Code the project proposal received when entered
in the Monitoring  and Information  System (MIS:
https://access.ops.gr )
T I'nvest ment plands total :apeprprvegdebudgetot

budget

T I'nvest ment p | aappreved tpublic acdntribution . the
projectos tot al public funding which is
tot al budget (= 65% x I nvestment plands t
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MIS Code

Investment plan's total approved budget

Jotnyix evipvaos Amua Npoxarafiodik [Alman Npoxaraiolic] o Ty npdToon e kusbecd: (IN1GB-0001481) ghoh e AOM : LTELITI003 i kudecd evipyook

plan's total public

4 Informaton

4y Mnutes/Decsons
L New Submission
& My Submissions

MiS Code

Investment plan’s total
approved budget

350 000,00

Investment plan's total
approved public contribution

227 500,00

L Complants

L& Advance Payment Clam
L Request for Modficaton

& Vericaton & Certficaton
equest (Audt)
& Objectons

Apdon OAEA ¥

AA 4.2.2 - Meranoinon
(Fewpymd oc Mn MNewpymd)
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Ins ubtab No.2.2
user has edit rights

,hamed ADat a

for advance

. Click on the icon

subtab or onthe  Edit icon [ to enter the required data.

p aywhme nt

B to expand the content of the
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