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Introduction

This guide provides information to the users (Beneficiaries and Managing Authority/ Joint
Secretariats (MA/]S)) on the procedures to be followed for the declaration, submission,
administrative verification and finalization of a Beneficiary Payment Claim on the MIS.

Beneficiary Payment Claim plan can be found selecting INTERREG 2021 - 2027 MIS |Menu]|
Monitoring | 4.4 Beneficiary Payment Claim
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Interreg 20/07/2024  Tutorial for the procedure followed to create a new user account for INTERREG programms can be found here
Interreg 20/07/2024  INTERREG - Tutortal in case you forgot password or your account has been locked can be found here
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1. Abbreviations

MIS: Monitoring Information System

PaR: Partner Report / Sub-project Data

Sub-project is the part of the project implemented by a specific beneficiary
MA: Managing Authority “Interreg 2021 2027”

JS: Joint Secretariat

ADA: Unique Upload Identifier (in Greece)

MCS: Management and Control System

BEN: Beneficiary

BO: Beneficial Owners

PP: Procurement Plan




2. Actions by the Beneficiary

2.1. Creating Beneficiary Payment Claim

From the Monitoring menu the user selects option 4.4 Beneficiary Payment Claim and from the
search screen selects Create.

Beneficiary Payment Claim C]

MIS Code Q Q D Projects except Entrepreneurt Select Bulletin Status - More Criteria.

In the pop-up window that appears, the user selects:

Create Beneficiary Payment Claim

Project Code (MIS) * Q

Beneficiary SIN * Q

Bulletin S/N * Start = End =
Date * Date *

1. The MIS code (to be entered and confirmed from the list)
2. The Beneficiary Serial Number
3. Startand End dates of the reference period

Note: The Beneficiary Payment Claim refers to the period during which expenses are
incurred/paid not to a specific month or year. The period is defined by the user that creates the
Beneficiary Payment Claim, taking into consideration the supporting documents that will be
registered in it. The Payment Documents (Beneficiary’s documents) must fall within the stated
dates. Moreover, the dates of the Expense Documents (Contractor’s documents) declared in the
report cannot be later than the last day of the reporting period (“Period From ... To”). The user
can modify further the above dates while editing the Beneficiary Payment Claim.




Create Beneficiary Payment Claim

Project Code (MIS) * 6003367 Q Technical Assistance of the Interreg VI-A IPA Greece - Albania

Beneficiary S/N * 1 Q EIAIKH YMMHPEEIA INTERREG 2021 - 2027

Bulletin S/N * 3 Start 01-01-2025 E End 05-05-2025 =
Date * Date =

After entering all the obligatory information in the screen, the user selects “Accept” to activate
the data entry form. By selecting “Close” the user cancels the creation of the Beneficiary Payment
Claim.

2.2. Filling in the Beneficiary Payment Claim.

A. General Data

The system activates the “Beneficiary Payment Claim-Create” electronic form and automatically
prepopulates section A. General Information section with the registered data in the creation pop-
up window. The user then enters the name of the competent person(1) and selects “Yes” or “No”
to answer the question: “Is it subject to an ex-post Legality Check within the framework of the
1st expenditure declaration of a public contract?” (2).

In the case of foreign beneficiaries, the field should be filled in with the value “NO”, so that the
system does not subsequently require a link to a Legality Check Reference Number. For Greek
beneficiaries, there are two possible cases:

1. Ifthe expenditures of the Beneficiary Payment Claim relate to a contract or contracts for
which a legal check at the contract stage has already been completed (i.e. the beneficiary
has filled in screen 4.1 of the MIS with the details of the relevant public
announcement/contract), the value “YES” will be selected and in the next field “Legality
Check Reference No., the corresponding reference number shall be registered. If the
Beneficiary Payment Claim includes expenditures related to more than one contract, the
additional “Legality Check Reference Numbers” shall be indicated in the “Beneficiary’s
Comments” field.

2. If the expenditures included in the Beneficiary Payment Claim concern only direct
awards and/or staff costs (for which a legality check is not required under the
Management and Control System), the field shall be completed with the value “NO”, and
completion of the field “Legality Check Reference No.” shall not be required.

After the user selects “Create” from the toolbar, the system generates the record and
automatically fills in certain data, such as the unique system identifier (ID) of this Beneficiary
Payment Claim, the version of the current PaR, the status of the Beneficiary Payment Claim
“Under Submission”, and the Beneficiary SN.

Note: If the user does not perform the “Create” action, the system does not allow data entry in
the next sections.




B. Declared Real Cost Expenditures
Section B includes Tables B1 “B.1 Current BPC’'s documents” and B2 “Correlations.”

Table B1

Both Expenditures (Contractor’s documents) and Payments (Beneficiary’s documents) are
recorded. Each document must be entered at this table only once.

Users must not use distinguishing marks in the document number (e.g. hyphens, asterisks,
quotation marks, etc.) to differentiate or re-enter the same document.

If a document (of the Contractor or the Beneficiary) has already been recorded in a previous
Beneficiary Payment Claim, it does not need to be re-entered in the current Beneficiary Payment
Claim.

If it is required for use in a correlation, it can be fetched through the pop-up window “Add
Correlation” (see below).

@ B Declared Expenditures based on Invoiced Documents

B.1 Current BPC’s documents m
Show 10 v eniries Search:
Total Partner's
Category TIN / Body Type Number Date Net Amount VAT ﬂm‘:um payment Actions
amount (PE)
No data available in table
Showing 0 to 0 of 0 entries R
B.2 Correlations
EXe

Show 10 v enfries Search:

Expenditure Documents (Contractor) Payment D iary iciary FLC

Budget Amount Non eligible Eligible )
. relevant to the . Actions
Line ’ amount expenditure
Project

D * TIN Number Date Total amount Number Date Total amount

No data available in table

Total 0,00 0,00 0,00 0,00 0,00

Showing 0 to 0 of 0 entries << < > >>

Completion of Table B1 - Entry of Expenditure Documents
The user selects Create in the B1 table, which opens a pop-up window. From the drop-down list
of the “Document Category” field, the user selects the value “Expenditure” (Contractor).

Add Document

Category * Select ~

Expenditure (Contractor)

Payment {Eeneficiary)

By selecting the “Expenditure (Contractor)” document category, the following fields appear on
the screen and need to be registered:




Add Document

Category * Expenditure (Contractor) v
Type * Select v
Document number *

Date * =

TIN* Q

Net Amount 0,00

VAT 0,00

Total 0,00

Remarks

Type: (Select from list)

Document Number: The alphanumeric code indicated on the supporting document.

Date: The actual date shown in the document.

TIN (Taxation Identification Number): The contractor and its TIN is selected from the list.

In case the contractor does not appear on the list, the user opens the valid PaR in Monitor mode
and registers the contractor in section B. Attention: DO NOT use add contractor in the BPC
form.

Net Amount: The net amount of the document.

VAT: The VAT amount indicated on the document.

Total: The total amount of the document.

Remarks: Optional field for entering additional information related to the document.

The user must complete at least the mandatory fields (indicated with an asterisk (*) in their
description) to activate the Accept option, transfer the data to the table, and clear the form for
the next entry.

The same procedure is followed by entering all Expenditure (Contractor) documents.

Note: By selecting “Accept”, the system performs a check to verify whether the Expenditure
Document already exists. If it is found in the current or another report, a relevant message is
displayed.

Completion of Table B1 -Payment Documents registration

The entry of Payment documents continues in the same table by selecting the value “Payment”
(Beneficiary’s document) from the drop-down list of the “Document Category” field.
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Add Document

Category * Select v

Select

Expenditure (Contractor)

Payment (Beneficiary) | m

By selecting the “Payment (Beneficiary)” document category, the following fields appear:

Add Document

Category * Payment (Beneficiary) v

Type * Select v

Document number *

Date * =
Total amount 0,00
Subcontracting Amount 0,00 Q‘/’

Payment Justification

Type

Document Number: In the Accounting / Off-Balance Sheet Statements, the field “Document
Number” should be filled in as “Accounting/Off-Balance Sheet Statement No. / MIS / Subproject
No.”

Date
Total Amount
Subcontracting Amount: The subcontracting amount is less than the total document amount:
When the payment concerns
e only the current Beneficiary Payment Claim: Subcontracting Amount = Total Amount
e more Beneficiary Payment Claims: Subcontracting Amount < Total Amount
Payment Justification

The user must complete at least the mandatory fields (indicated with an asterisk (*) in their
description) to activate the Accept button, transfer the data to the table B2, and clear the pop-up
form so the user can continue the same procedure for the remaining Payment (Beneficiary)
documents.




By clicking on Accept, the system checks whether the Payment Document already exists. If it is
found in the current or another report, a relevant message is displayed.

By selecting Close, the user can close the pop-up window and return to the report to execute the
Save function from the toolbar.

Important: The Supporting Documents table displays only the documents entered in the current
Beneficiary Payment Claim. If a correlation with documents recorded in a previous Beneficiary
Payment Claim is required, the document can be found through the Add Correlation pop-up
window (see below).

Each Payment (Beneficiary) and Expenditure (Contractor) document is entered in the
Supporting Documents table only once, regardless of the fact in how many correlations it will be
used later (as noted, the system performs a check for existing documents).

Expenditure and Payment documents can be used in one or more correlations in the Correlations
table.

They can also be applied to more than one Beneficiary Payment Claim, either within the same
Project or across multiple Projects.

For completing the “Subcontracting Amount” field in a Payment document, there are two cases:

e (Common case) When the Payment document covers Public Expenditure payments only
for the current Beneficiary Payment Claim, then Total Amount = Subcontracting Amount.

e (Special case) When the Payment document covers Public Expenditure payments for n
Beneficiary Payment Claims, then Total Amount = Subcontracting Amount 1 +
Subcontracting Amount 2 + ... + Subcontracting Amount n.

The values for Net Amount, VAT, Total Amount, and Subcontracting Amount can be modified in
the Supporting Documents table at any time. If these documents have already been correlated,
the Correlations table is automatically updated after saving.

In cases where a Payment (Beneficiary) document is used in the correlation of another
Beneficiary Payment Claim, the amount for the current Beneficiary Payment Claim must be
updated in the first correlation where it is used (see below).

Table B2 - Correlating Documents

In Table B2, the user correlates the documents (Expenditures with Payments) that have already
been registered into Table B1.

After entering the Expenditure and Payment documents, the user proceeds to create correlations
in the Correlations table. By selecting Add in the Correlations table, a pop-up window opens,
divided into three sections:

e Expenditures (Contractor Documents)




e Public Expenditure Payments (Beneficiary Documents)

e Beneficiary Declaration by Expenditure Category (Correlation Data), as shown below:

Add Declared Expenditures based on Invoiced documents

Contracter Document

Current Bulletin Previous Bulletins

O] .
Documentary * n Net Amount 0,00
TIN VAT 0,00
Type Total 0,00

Remarks

Select a beneficiary's document

Current Bulletin Previous Bulletins

® .
Documentary * n Total amount 0,00
Type Subcontracting 0,00

Amount *

Justification/Comments

Correlation Data

Category * n Eligible Amount * 0,00

Deliverable Q

Comments

To create a Payment correlation, the user first selects the appropriate button between “Current
Bulletin” or “Previous Bulletins”, and then opens the list of documents.

The user finds the Expenditure (Contractor) document using the magnifying glass icon in the
“Document” field, selects it, and it is automatically displayed in the corresponding field. In the
“Search” field, the user can type part or all the document information (e.g., Document Number
or Issue Date) to narrow down the displayed results.




Add Declared Expenditures based on Invoiced documents

Contractor Document

Current Bulletin Previous Bulletins
® O

[ a | Net Amount 0,00

Expenditure dociments

Search:
Number “ Issue Date TIN Net Amount VAT
TEST123 01-05-2025 998813310 100.00 0.00
Showing 1 to 1 of 1 entries << = - > ==
TIN VAT 0,00
Type Total 0,00

Remarks

In the same way, the user selects the Payment (Beneficiary) document in the Payment Document
section.

Add Declared Expenditures based on Invoiced documents

Contractor Document

Current Bulletin Previous Bulletins

® O

Documentary * TEST123 | 01-05-2025 n Net Amount 100,00
TIN 998813310 | EIAIKH YNHPEZIA INTERREG 2021-2027 VAT 0,00
Type INVOICE Total 100,00
Remarks test

Select a beneficiary's document

Current Bulletin Previous Bulletins

® O
8 e

Payment Documents

Search:
MNumber - Payment Date Subcontracting Amount Total amount
TOOAYJTZGW2 01-05-2025 100.00 100.00
Showing 1 to 1 of 1 enfries << < - = P
Type Subcontracting 0,00

Amount *

Justification/Comments




Regarding Payment documents, the list of documents from previous bulletins also includes
documents of the Beneficiary recorded in another Project or Beneficiary Payment Claim. Only in
this case the Subcontracting Amount field is editable so that, after selecting the document, the
user can enter the Subcontracting Amount for the current Beneficiary Payment Claim.

\

Current Bulletin Previous Bulletins

Q C]

Documentary * n\ATotal amount 0,00
Type Subcontracting 0,00

Amount *

Justification/Comments

Important: In the Subcontracting Amount field, the user enters the portion of the Total Amount
of the Payment document that corresponds to Public Expenditure payments (Eligible & Non-
Eligible) for the current Beneficiary Payment Claim.

After selecting the Expenditure and Payment documents, the user specifies in the Correlation
Details the Expenditure Category, the related deliverable for the payment, and the Eligible
Amount.

The user selects Accept to transfer the data into the Correlations table, and the pop-up window
appears blank for the next correlation.

By selecting Close, the user can close the pop-up window, return to the Beneficiary Payment
Claim bulletin, and perform Save from the toolbar. The system assigns a unique ID to each
correlation.

The Eligible Amount can be modified either in the pop-up window by selecting Edit or directly
in the Correlations table on the main form.

When the users select Edit for any record of the Correlations table, they can navigate through
other records using the Previous and Next buttons. If data is added or modified in a record, select
Accept and Save to update the changes.

B.2 Correlations

Show 10 ~ entries Search:
Expenditure Documents (Contractor) Payment D iciary) iciary FLC
Budget Amount relevant Non-eligible Eligible
D * TIN Number Date. Total amount Number Date Total amount Li 3 he Proi J Qd. Actions
ine 1o the Project amount gxpenditure
01-05- 01-05-
2371135 998813310 TEST123 2025 100,00 TOOAYJTZGW2 2025 100,00 10]A33 100,00 0,00 0,00 -
01-04- 01-04-
2371136 998813310 TEST236 2025 1.500,00 TEST238 2025 1.500,00 4|1A27 1.500,00 0,00 0,00 -
Total 1.600,00 1.600,00 1.600,00 0,00 0,00
Showing 1 to 2 of 2 entries «< < >
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Add Declared Expenditures based on Invoiced documents

Contractor Document

Current Bulletin Previous Bulletins

® O

Documentary * TEST123 | 01-05-2025 n Net Amount 100,00
TIN 998813310 | EIAIKH YNHPEZIA INTERREG 2021-2027 VAT 0,00
Type INVOICE Total 100,00
Remarks test

Select a beneficiary's document

Current Bulletin Previous Bulleting

® Q

Documentary * TEST236 | 01-04-2025 B Total amount 1.500,00

Type BANK CHECK Subcontracting 1.500,00
Amount *

Justification/Comments

Correlation Data

Category * 4| A.27-Office and Administration (Real cost) n Eligible Amount * 10,00

Deliverable 2.1 Q Office and administrative expenditure | Office and administrative expenditure

Comments

C Simplified Cost Expenditures

The section “C. Simplified Cost Expenditures” is activated when the project includes simplified
cost expenditures.

i. Expenditure Based on simplified Cost

This occurs when an “Expenditure as a percentage of Eligible Expenditures” has been recorded
in the Application Form section D1. Work Packages and Deliverables, as shown in the image
below, the system then allows the user to expand Section C - Simplified Cost Expenditure in the
Beneficiary Payment Claim.




Application Form-Interreg - View \'a E‘\

a“ A B. C. DI D2 D3 E F. Additionalinformation e

Project: 6006784 (Approved) Version: 1.2 (Approved) Submission deadline 11-11-2024 14:00 ID: 68471

Simplified Cost

Budget Line * Title Percentage g:; tj:s': D:"::’::"izn Unit of Measure Comments | Terms of Use Beneficiary Actions
31826 Oz:’;i:"ﬂ:‘;":;;‘g;“gﬂa' 5.691459509364419 0 0 5040085
31826 Oz:’;i:‘l‘:‘;":;;ﬁ:“gﬂa' 15.000022100912767 0 0 90100243
71830 T'f;z;:z:?;’;‘;i:‘?g“ 14.999977899087233 o 0 90100243
- Travel and Accomodation (flat s R . 98000303

rate) % on Staff Real Cost

Travel and Accomodation (flat
180 rate) % on Staff Real Cost o o 0 90100278

After entering documents and correlations in Section B of the BPC, the system automatically
populates the table in Section C: “Expenditures as a percentage of eligible direct costs (flat rate)”.
In more detail, the system automatically creates as many records as the corresponding direct
cost categories registered in Table B.2 (1). After saving, the system assigns a unique ID to each
entry (2) and automatically calculates the eligible amount of the simplified cost expenditure (3).

B.2 Correlations

Show 10 v entries Search: 77
Expenditure Documents (Contractor) Payment D iary) iary FLC
Budget A t rel it N ligibl Eligibl
D A~ TN Number Date Total amount Number Date Total amount el S i Actions
Line to the Project amount expenditure
2343077 104138112 an 290 219495 7217600678401 1209 219495 2|A25 219495 0,00 0,00 <
2025 2025 :
Total 33.600,79 33.609,79 33.600,79 0,00 0,00
Showing 1 to 1 of 1 entries (ftered from 19 total entries) «< | < s | =
@ C_Simplified Cost Expenditure
Expenditure as rate against immidiate expenditure (flat rate)
Show 10 + entries Search: 77
1 stoixeiaDeltiwn. katigoriaEpileksimisDapanis 3 Beneficiary Statement FLC
Parent ~ . Percentage (from Beneficiary P . . _ . Non-eligible Eligible
D * Delti pilP
correlation ID Code Dxgediiplescaption Subproject) Eligible Amount amount expenditure
2 [2370933 2343077 31B.26 Tevikd'Boda (<a amokom kboTog) % et Twv 400 87.80 0,00 0,00 |
AaTmaviy TRosuWTIKoU
— — —
Total 1.314,90 0,00 0,00 0,00
Showing 1 to 1 of 1 entries (fitered from 17 total entries) < | < > | =

ii. Expenditure Based on Unit Cost

When a “Unit Cost Expenditure” has been recorded in section D1. Work Packages and
Deliverables, as shown in the image below,

Then the system allows the user to open Section C — Declared Expenditures Based on Simplified
Cost Options in the Beneficiary Payment Claim and select Add in the Lump Sum Expenditures
table.
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A pop-up window is activated where the user selects the Measurement Unit (1) using the search
lens. The list includes the measurement units declared in the AF.

The Unit Price is automatically populated from the AF (2). The user then declares the Total Units
(3) and the Eligible Units (4). The system automatically calculates the Non-Eligible Units, the
Eligible Amount, and the Non-Eligible Beneficiary Amount (5).

MpoaBrkn/ Emetepyaaia Unit Cost, Lump Sum X

ANAwan AIKIOUKOU(OADKANDWLEVEC MOVAGES)

'

Movdba pérpnong * BENEF Q m

MNapoyr Yrmpeowav Hpeproiag ®povridag (MHNEZ X flﬁDEr’\OYMENOI]‘
[ Tipi) povdGag 800,00 ]
[ ZuvoMNKEC Movadeg 100,00 E
[ EmAEGInEC Movddec * 2000 E

EmAéfipo Mood Aik. 64.000,00
Mn EmA£fipeg Movadeg 20,00 E
Mn EmA£Giuo Mood Alk. 16.000.00

=D G

The user selects Accept to enter the data into the table, and the pop-up window is cleared for the
next entry. If there are no additional unit cost categories to record, the user selects Close.

The user then proceeds with the Save button from the toolbar, and the system assigns a unique
ID to each entry in the table.
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D. Project Description

In Section D Project Description, the expenditures are linked to the project activities. The user
selects Add to populate the table. In the Add/Edit Project Scope pop-up window, the user selects
the Project Stages/Work Package corresponding to the expenditures of the current BPC (1). The
required information is entered in the rest text fields (2). The system automatically populates
the planned completion date from the AF (3). If there is a deviation, the estimated or actual
completion date can be entered manually (4).

Fields marked with a red asterisk (*) are mandatory.

© D. Project Description

Show 10 ~ entries Search:

Project Stages/Packages ~ * stoixeiaDeltiwn.paradoteaPE Description of tasks/actions related to declared exp proj related to declared expenditure Actions

No data available in table

Showing 0 to 0 of 0 entries




Add Project Scope

Project Phase/Bundle *
Select hd
Description of tasks/actions related to declared expenditure
~
Subproject documents related to declared expenditure *
~
Justification Documents to assert/certify the implemetation of the tasks/actions
Documents
“
Date of Completion of Phase/Bundle of Project
Scheduled (Based on Contractors eg: 30-12-200( = Estimated / Actual eg: 30-12-2000 | =
Detail) 4

The user selects Accept to transfer the data into the table, and the pop-up window is cleared for
the next entry. If there are no additional entries to record, the user selects Close and then Save.

@ D. Project Description

Show 10 w entries Search:
Description of tasks/actions related to declared Subproject d ts related to declared
Project Stages/Packages. “  stoixeiaDeltiwn paradoteaPE it eclar AAEE eI E ecar Actions
expenditure expenditure
test test
[20] 1. Staff Costs (JS Collaborators Employment Cost) n
% “
Showing 1 to 1 of 1 entries <« | < > | »»

Attachments & Change History

After completing the above sections, the user proceeds with attaching the supporting
documentation.

“Change History”: The table displays the Change History of the form’s statuses (System Date and
Time, Report Status, Username, Action Comments, Email Recipients).

The fields “Beneficiary Comments” and “Managing Authority Comments” are used to record
comments from the Beneficiary and the user of the Managing Authority, respectively.

16
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Toolbar of the Bulletin Header

Select Save from the toolbar, and a message confirming successful processing will appear. Select
OK to close the message and return it to the screen.

System Response

“ Action successfully completed

Select Validation from the toolbar.

The system performs validation checks and displays a pop-up window with any errors or
warnings. In case of an error, the Beneficiary corrects or updates the data in order to proceed
with the Beneficiary Payment Claim Submission.

Select Print from the toolbar to print the BPC in PDF or DOC format, as well as to export the
registered Documents and Correlations to an XLS file.

e

Beneficiary Payment Claim
\ay ¥l

Verificafion Report

=L pdf oc
*‘J doc

Certificate

=L pdf —
*‘J doc

Select Previous Page from the toolbar to return to the search screen.
If the user selects Previous Page, the system displays the following warning message:

Wamning

WWe inform you that data changes that haven't been saved, will be lost. Do
you want to proceed?

o o

If the user has entered data and does not wish to save it, they select YES to return to the search
screen. Otherwise, they select NO, save the data, choose Previous Page, and then click YES on the
message.

17
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2.3. Submission of the Beneficiary Payment Claim

After completing the Beneficiary Payment Claim, it must be submitted, to be approved by the
Managing Authority/Joint Secretariat (MA/]S). To proceed with the submission of the
Beneficiary Payment Claim the user searches for it from the search screen and selects “Submit”

from the actions.

Beneficiary Payment Claim

N

o E=r= e
6003867 Q 1 Q D A v 1 Selected - More Criteria
Select Columns | Show 10w entries + Search:
Bulletin Last
ci iciary Ti i i Status i i
Mis Beneficiary Beneficiary Title - Reporting Period T [t ErraAri@zuon D Actions
25 Soofeaon
6003867 1 EIAIKH YTTHPEZIA INTERREG 2021 - 2027 2 01'"1'22"0222"5'% Under Submission 10-06-2025 38406 BI
Showing 1 to 1 of 1 entries e Edi
View >
.
Delete
Cancellation

In section 2.6.1 of the manual, “Technical guidance of MIS 2021 - 2027”, the procedure for
SUBMISSION of a form is described in detail.

2.4. Searching for the Beneficiary Payment Claim

From the Monitoring menu, select the Beneficiary Payment Claim.

X

Programmes

Evaluation and Approval

Decision Latest User Activity
Monitoring
[11] User Action
4.1 - Legality Chack [Greek partners)
55455 Refurring ID-55455
4.2 - Partner Report
51153 E A
4.3 - Funding Requests sns
4.4 - Beneficiary Payment Claim 56144
4.5 -Progress Report 50846
Verifications/Audit
Financing
Utilities

PA 2021-2027

Relevant
Fom

TEEESToE

20-11-2025 11:11

AF
D4-11-2025 12:45

Frequently Used Forms

\ﬂ| SEengsn v

Help & NINTERREG3

Recent Announcements
Subject Date
MIS 2021-2027 INTERREG Addition to 4.4 Beneficiary Payment Claim Form (Administrative Verification check at corretation
Jevel) 2310920
WIS 20212027 INTERREG Appication Foum - Addition of Section D3 (Procurement Plan) 1200520

Tutorial for the procedure followed to create a new user account for INTERREG programms can be found here 20007720
200077200

120047200

INTERREG - Tutorial in case you forgot password o your account has been locked can be found here

MIS 2021-27 INTERREG - Application Form ~Changes in Secon D. Budget (pdf)

MIS 202127 and MIS 2014-20 Closing pop-up - Actve: hyperfinks in

to other forms (pdf) 26106720

In the workspace, the Beneficiary Payment Claim search screen appears with the “basic” search

criteria, as shown in the image below.
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Beneficiary Payment Claim Create

MIS Code Q Beneficiary SIN Q D Projects except Entrepreneun v Select Bullein Staius - More Criteria

-

No results

Project Code (MIS): Value list from the search icon or edit the MIS Code.
Subproject Serial No.: Value list from the search icon. The search icon is activated after selecting
the (1) Project Code (MIS) and displays the list of subprojects for the selected MIS (2).

Beneficlary Payment Claim

| 6005114 Q Bensficiary SN Q | i} Projects except Entreprencun v Select Bulletin Status -
Select S/N Subproject

Show 10 v entries Search:
SIN - Title
! TO XAMOTEAD TOY MAIMOY
2 COMUNE DI PUTIGNANO
3 COMUNE DI MARGHERITA DI SAVOIA
4 AHMOZ BOPEIAL KEPKYPAL
& FEDERALBERGHI MATERA

Showing 110 5 of 5 entries < - > |

ID: Numeric field
Dropdown list with the following values:

Projects except Enfrepreneurship v

Projects except Entrepreneurship

State Aid - Enfrepreneurship

Select Status: Dropdown list with the following values, allowing multiple status selections:

Select Bullefin Status -

" Check All
% Uncheck All

Under Submission
Submitted

Being Processad
Verified

Approved

Certified

Account Participation

Returned to beneficiary
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The "additional" search criteria appear when selecting "Additional Criteria" and are as follows:

Beneficiary Payment Claim

6005114 Q Beneficiary SN qQ [} Ficjects xcept Enepreneuship v Select Bulletin Status «

Call Code Q Subproject code Q Bulletin SN Bensiciary Ta be verlfied

Programme

ID of the Report: Numeric field

Beneficiary: Numeric field with the code of the Entity
Period From: Date field

Period To: Date field

Programme: Value list from search lens

The user executes the search process.

After executing the search, the results that match the criteria are displayed in the results table:

Beneficiary Payment Claim

6003867 Q Baneficiary SN Q D Al v Selact Butetn Status -

Select Columns | Show 10 v entries

ms Beneficiary Beneficiary Tide Butletin SN Reporting Period Status v Last Modification

Enahibeuon

6003867 1 EIMKH YTHPETIA INTERREG 2021 - 2027 2 01-01:2025 05052025 Under Submission 10.06-2025

3. Actions by the Managing Authority

3.1. Monitoring of Administrative Verification Recommendations

When, during Administrative Verification, a Recommendation is made to the Beneficiary, the
Managing Authority/]S is required to monitor the Beneficiary’s compliance based on the date
specified in the Beneficiary Payment Claim and the Report. Updates on the compliance progress

are made through the Beneficiary Payment Claim, where the recommendations have been

recorded, using the “Monitoring” action. The user selects the “Monitoring” action, which is

available from the action’s menu on the Search screen, but only for Beneficiary Payment Claim

that have been finalized.
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—— INTERREG

EZERA| smeoe - | v |8

Beneficiary Payment Claim

MIS Code aQ Q D Prects except Enreprensurship ~ 1 Selecied

Select Calumns | Show 10 v enlries

Mis Beneficiary Beneficiary Title Bulletin SIN

Reporting Period Status +  Last Modification Enaievon (1] Actions
6011168 2 KENTPO IYNTONIEMOY EPEYNAL KAl AIATOTHT 1 25-11-2024 30-06-2025 Approved 25-11-2025 38876
6017287 2 KENTPO EPEYNAL & ANANTY=HE IEPAT MHTPONOAEQE IYPOY 1 17-06-2024 31-07-2025 Approved 24-11-2025 49339
6017287 1 KOINOTHTAAIIOY ADYKA TOY IATPOY 1 01-07-2025 05-10-2025 Approved 1-11-2025 53109
st KOS OGO OYMONEPEA ATOTEAE Y ‘ swor20ms  wams P orarauzs o
6006535 EIAIKOT AOTAPIAIMOE KONAYAIQN EPEYNON NOAYTEXNEIOY KPHTHE 1 01-05-2026 30-09-2025 Approved 07-11-2025 50846

Showing 1 1o 5 of § enines

Cantact

Tracking

Dacuments Owerview

By selecting the “Tracking” action, the Managing Authority/]S user is taken to the Beneficiary
Payment Claim, where they are allowed to edit specifically fields in the section “F. Administrative
Verification / Administrative Verification of Amounts per Finding. Within the actions allowed of
this subsection, only the Tracking action (corresponding icon) is available.

Emxopnoiaxd Mpovpdupata | EmAovii & Eyxpion | fapaxoAoobnon | EAE

AeX 16 Aamavng - Map uBnon

Npagn: 5008887  Ymoépyo: 1 “ExSoon TAY : 2.0 (OpICTIKOTIOINPEVO)

ARA
v

ID: 69071 (MioTOTrOINPEVO)

AioiknTixA EaAdevan Moaty ava Edpnpa

To0d AKpAwOnC amd Aot Aamaveg

i 11006 AWpBaTNG a6 AaTdviC ATAOTOMYEVOY KOTTOUC P FivoAo A

o ‘ o

Eipnua Nogt Albpswong Noad mpog Evipyeia

NpoBeapia Tuppopewang

EVEpYEIEG

899 26773 26773

8909 273975 273775

Pt
Zuvora 601096 601096 I - |
L4
o -
e g — e — ApRIpuTOxGANOY o Huspopnvia e = /

Tracking

When the “tracking” action is selected, the pop-up window of the corresponding “Finding” opens,
in which the “Recommendation Monitoring” action is enabled. The user fills in the results and
then saves the Form. It should be noted that saving the Form does not entail a change in its status.
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Add Verification by Finding

Source of Correction Administrative Verification
Finding * Q

Finding Specification *

r
Mon-eligible amount 0,00
Amount dedicated to Action 0.00
Type of Action Select v
D Fraud indication Indication justification
~
Recommendations/Corrective
measures #

Compliance Deadline eg: 30-12-2000 =

Assessment of objections

Recommendation status Select v

Recommedation status:

(=] =]
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4. Actions of the Beneficiary Payment Claim

The following table lists all actions that appear in the drop-down list of the “Actions” column in
the search results screen. Depending on the status of the Beneficiary Payment Claim (BPC) and
the user’s rights/permissions, specific system actions are enabled.

EDIT With the Edit action, the claim is retrieved for data
entry and modification. After performing the Create
actions (New claim, New Version, or Copy), the system
changes the screen title to “Edit.”

VIEW With the View action, the claim is retrieved and
displayed without the ability to enter or modify data.
After performing the actions Submit, Uncheck, Cancel,
Return or Finalize, the system changes the PBC from
Create mode to View mode.

PRINT Prints the claim, with the option to generate it as a pdf
or rtf file.
DELETE With the Delete action, the claim is permanently

removed from the system. After deletion, the system
redirects the user to the PBC search screen. Deleting a
record is allowed when it is in the “Under Submission”
status and certain conditions are met, e.g., it has not
been submitted, returned, etc.

CANCELLATION With the Cancel action, the claim is not deleted from
the system but is given the status Canceled/Inactive,
and the user can retrieve it in View mode.
FINALIZATION With the Finalization action (applicable only to MA
users), the final check and “locking” of the claim are
performed; to notify the Certifying Authority that it is
ready to be included in a payment request.

UNCHECK With the Uncheck action (applicable only to MA users),
the finalization (unlocking) of a Finalized claim is
reversed, and it returns to the “Being Processed”
status. Uncheck is allowed when there are no
dependent claims. Uncheck is also used for claims
“Returned to the Beneficiary.” The claim returns to the
“Being Processed” status.

SUBMIT With the Submit action (applicable only to the
Beneficiary), the claim is submitted to the controllers.

RETURN With the Return action (after finalization and
uncheck), the record is returned to the Beneficiary for
corrections.

CONTACT Refers to two-way communication between the MA or

controller and the Beneficiary, allowing the exchange
of text messages and attachments for various requests
and any supplementary information.

VERIFICATION With this action (applicable only to the controllers),
the claim is verified and forwarded to the MA user to
finalize it.
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