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Introduction

This Guide serves as a practical, technical manual designed to support the National
Authorities responsible for management verifications in the countries participating in the
Interreg Programmes. Its purpose is to assist in the preparation of the on-the-spot
verifications schedule through the MIS, to be carried out by the competent National
Authority responsible for management verifications, taking into account the

methodology developed for conducting management verifications based on risk

assessment, the optimal use of its human resources, and, as far as possible, the even
distribution of on-the-spot verifications over each financial year to ensure their timely
completion.

The Guide focuses exclusively on the procedure for using the system and describes, step
by step, the actions required to enter the on-the-spot verifications schedule into the MIS.
It presents the structure of the MIS screens, as well as the actions that the user must
perform based on the risk-based management verification methodology, such as the
exclusion of operations from the initial population, the addition or replacement of
operations, and the completion of the sample of operations for which on-the-spot
verifications will be carried out.

In accordance with regulatory requirements, on-the-spot verifications of operations
other than ERDF/SA:

e are based on a risk assessment carried out at the operation level, taking into
account specific risk factors, and

e are proportional to the risks identified in advance and documented in writing.

The National Authorities of the participating countries, responsible for management

verifications, prepare a schedule of on-the-spot verifications for each semester of the
relevant accounting year, which they enter into the corresponding screen 6.2 of the MIS,
in accordance with procedure D.lI_4 “Programming of On-the-Spot Verifications” of the
Programme’s Management and Control System (MCS).

In order to prepare the on-the-spot verifications schedule, the National Authorities must
first complete the process for identifying the operations to be verified on the spot, as
described in detail in the risk-based methodology, using the corresponding screen 6.1 of
the MIS.




Abbreviations / Definitions

MIS: Management Information System

MA: Managing Authority “Interreg 2021 2027”
JS: Joint Secretariat

MCS: Management and Control System

SA: State Aid
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1. User Actions for the Sampling of On-the-Spot Verifications

1.1. Steps for Creating the Sample

The user logs into the MIS using their credentials (username kat password).

On the home screen, the user selects “INTERREG 2021-2027”, then the “burger
menu” (top left corner of the screen), and finally follows the path:
“Verifications/Audit” > “6.1 Sampling”.

N =

X | A Sgeoien Help & NINTERREG3.37  ~
— o ]
Evaluation and Approval

Accounting Period a Status More Crtteria
Decision
Monitoring

Verifications/Audit
=
6.2 - Bi-annual Verifications plan
6.3 - On-the-spot verifications No results
6.4 - Corrections
6.5 - Flat rate corrections
6.6 - Verifications of Long-term Obligations
6.7 - Achtio Xpnpamkow KataAdyou
Financing

Utilities

3. In the workspace area, the Sampling screen is displayed. The user selects
“Create” (top right corner of the screen), and the corresponding window for creating
the sample appears.

— INTERREG \ﬁ| Bl engisn  * Hoo | &N 2
Projects Sampling é
o Accounting Period Q Status 4 L
No results.

4. Select the methodology (always the third option: “Risk based Management
Verifications methodology (Interreg)”), the Programme, the accounting period
with the corresponding semester, the country, and finally click “Accept”.

Create Project Sampling

Methodology * 3 Q Risk based management verifications methodology
(INTERREG)

Programme * Q

Accounting Period * Q

Semester * Select -

Country Q




5. The Sampling screen then appears in “Being processed” status, with a unique ID
displayed in the top right corner of the screen.

Projects Sampling - Edit

-

© A General Data
0 B. Risk estimation

© & Attachments (0)
© D History

Listing comments

1.2.

Risk-Based Sampling Implementation

In the “A. General Information” section, among other fields, the following are displayed:

1.

© A. General Data

Minimum percentage of projects and expenditures for on-the-spot verification
according to the relevant methodology (15% of operations and 20% of
expenditures).

Population of projects (as defined in section 4.4.2 of O.3 “Methodology for
carrying out management verifications in Projects (other than state aid) on the
basis of a risk assessment” of the MCS).

Excluded projects
Minimum sample size

Sample size calculation is as follows: (Population — Exclusions) * Projects
Percentage. The resulting number is rounded to the nearest whole number.

Minimum Sample Expenditures calculation is as follows: (Population
Expenditures — Expenditures of Excluded Projects) * Expenditure Percentage.

Programme:

Created by:

Title:

Project Rate:

632 - (Interreg VI-A) Greece- Italy
1100104 - MANAGING AUTHORITY "INTERREG 2021 - 2027"

AayparoMyia - (Interfeg VI-A) Greece-ltaly - &' E¢dunvo - 5th Accounting Period - Hellas

q % o o ’
NussET of Projects Expenditure

Popoulation

Minimum Sample

1 324531414

Excepted Projects: 0 0,00

In the “B. Risk Estimation (and Population and Sample Information)” section, among

other fields, the following are displayed:

1.

Projects with risk assessment and ranking layer (3 — High Risk, 2 - Medium Risk, 1
— Low Risk)
Exclusion, for excluding projects in accordance with section 4.4.2 of O.3. When

the user excludes a project, they save the sampling form (top left corner of the




© B. Risk estimation

screen), and the “Excluded Projects” field in section “A. General Information” is

updated accordingly.

3. Selection by MA/National Authority, for projects that must be verified on-the-spot

in accordance with section 4.4.4 of O.3.

4. Justification, which must be completed by the user for projects that are either

excluded or selected by the MA/National Authority for verification.

Object.

Project Title Rate Ranking Layer ProjectExpenses.

stoixeiaDetiwn.2pilogiDA Sample. Justification/Comments
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PREVEZA CHANEER = 1

ACHAIA CHAMBER'S DEVELOPMENT ENTITY.

DEVELOPMENT AGENGY FOR SOUTHEPRUS - AVVRAKIKOS ETANAM SA LGO. E 2

REGIONAL DEVELOPMENT FUND OF REGION OF WESTERN GREECE E 2

‘CHANBER OF AETOLOAKARNANIA E 2

REGIONAL DEVELOPMENT FUND OF REGION OF WESTERN GREECE Es 3

CHANEER OF ACHAA E H

CHAMBER OF LEFKADA E 1

IONIAN UNIVERSITY - RESEARCH COMMITTEE

(CHANEER OF ACHAA = E]

REGION OF EPIRUS ®

15.12087

1288905

1630507

10783

15701

Prrs

1401712

Mo v No

After completing the above steps (2-4) and excluding and/or selecting specific operations
for “mandatory” on-the-spot verification (providing the corresponding justification in
the relevant column), the user (MA/National Authority) returns to section “A. General
Information” and selects “Calculate”. The system automatically generates the on-
the-spot verification sample (after validation checks are run), in accordance with the

rules set out in section 4.4.5 of O.3.

Project Rate: 15,00

Number of Projects

Popoulation: 11
Excepted Projects: 0
Minimum Sample size: 2

Expenses Rate:

Expenditure

324531414

0,00

649.063,00

20,00

=30

Before clicking the “Calculate” button, you must ensure that all projects you

wish to exclude from the process for the current semester have been excluded, and
that the projects requiring mandatory on-the-spot verification have been selected in

accordance with section 4.4.4 of 0.3.

WARNING: The sample calculation can be performed ONLY ONCE, and after

successful execution, the button will be disabled.

In accordance with section 4.4.5 of O.3, if the remaining population of projects is
less than or equal to 10, the competent authority of each country responsible for
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scheduling on-the-spot verifications selects the operations to be verified at its discretion,
while in all cases respecting the sample size set out in section 4.4.3 (15% of projects and
20% of expenditures). In these cases, the “Calculate” button is disabled, and the
selection of projects is made in the “MA Selection” column.

© B. Risk estimation

Search:

S _— S W ) [—

1.3. Finalisation of the Sampling

1. After saving all changes, the user selects “Previous Page”. A message informs the
user that “unsaved changes will be lost. Do you want to proceed?” If the user has
saved the changes, then select “Yes” and exits the sampling form screen.

Projects Sampling - Edit

Vatdaton

Programme: 632 Created by: 1100104 Accounting Period [ 1st Semester Hellas (Ymwo emegepyaoia)

© A General Data
© B. Risk estimation
© & Attachments (0)
© D History

Listing comments

2. Next, the user enters the sampling form ID (top left corner) and selects “Search”
to display the sampling form.

Projects Sampling =

Select Colmns | ShoW 10+ enines

Search
Sampling . Last ;

- v Tide Acrounting Period Semester Created by Modionion A8 Actions
5 S b xprion . . - 1058 Being =
= v 151 Semester MANAGING AUTHORITY “INTERREG 2021 - 2027 noas o =

Sihowing 1 0 1 of 1 entries | < - -

3. Next, from the “Actions” menu, the user selects “Finalisation”.

Salect Columns | Show 10~ enlries Search:
Sampling o Last X
o0 Tite Accounting Period Semastar Created by Moo SIS Actions
899 50 hoyamich xpion 151 Semester MANAGING AUTHORITY “INTERREG 2021 - 2027 23012026 Being

1772025-30/6/2026 processed

Showing 110 1 of 1 entries

Proposition




4. On the screen that appears, the user selects “Finalisation”, and the sampling
form is finalised.

Projects Sampling - Finalization
—

€632 Created by: 1100104 5th Accounting Period / st Semester Hellas (Yo emegepyaaia)

( Finaization | Validation
S

© A General Data

O B. Risk estimation
© & Attachments (0)
© D History

Listing comments

2. Planning of On-the-Spot Verifications

2.1. Creation of the On-the-Spot Verifications Schedule

Once the user has created the sampling form, they proceed with the scheduling of on-

the-spot verifications, which is based on the corresponding sample. Specifically, they
follow the steps below:

1. On the home screen of “Interreg 2021-2027”, the user selects the “burger menu”

(top left corner of the screen) and then follows the path: “Verifications/Audit” >

“6.2 Biannual Verifications Plan”.
X

Programmes

Evaluation and Approval

Q Accounting Period Q D
Decision

Status
Monitoring
Verifications/Audit
=
annual Verifications plan
0.3 = I =i No results

6.4 - Corrections

6.5 - Flat rate corrections
6.6 - Verifications of Long-term Obligations

6.7 - Acktio Xpnpatixob Karakdyou
Financing

Utilities

2. Onthe corresponding screen, select “Create”.

— INTERREG

EERA ssoo - | v | awmsny -

Bi-annual Verifications Plan

Verfications Plan SN Q Accounting Period Q 0

3. Inthe pop-up window, select “Create based on sampling method”, then use the

magnifying glass to choose the sampling ID that was previously created, and click
“Accept”.




Create bi-annual Verifications Plan

Create

Create New Version

® Create based on sampling method

Sampling *

= B

3. The biannual schedule is then displayed in “Edit” mode.

Bi-annual Verifications Plan - Edit

Verifications Plan SIN: 2205 Version: 1~ Status: (Being processed)

© A General Data

Accounting Period:

Programme:

632

Created by:

Sampling No:

Plan Comments:

["] Plan for supervision of the FLC System (ETC Programmes)

5

202

Q

Q

a

1100104 - EIAIKH YMHPESIA INTERREG 2021 - 2027

51 AoyioTiki Xpiion 1/7/2025-30/612026

(Interreg VI-A) Greece-ltaly

EMixioTeC Aamrivec AciviiaToc ammd AsivuatoAnwia:

Semester: 1st Semester

§649,063.00

4. The system automatically updates section “A. General Data” with the scheduling
details, e.g., Accounting Period, semester, and minimum Sample Expenditures from

the Sampling.

5. In addition, section “B. On-the-Spot Verification Objects” is pre-filled with the

operations generated from the sampling form.

© A General Data

Accounting Period: 5

Programme:
Created by: 1100104 - ELAIKH YNHPELIA IN

Sampling No:

Plan Comments:

Phan for the FLC System (ETC

© B. On-the-spot Verification Objects

EAGYIOTEC Aammives Atiypatog amd Aeypatohngin:

Semester: 15t Semester

$640,063.00

Show 100~ enlries
Object
600678411-/ONIAN UNIVERSITY - RESEARCH COMMITTEE
60386531 REGION OF EFIRUS
Showing 110 2 of 2 enlries

Total

Administrative Verified

4652062

3.000.000.00

3.046.528,62

Search:
Additional Selection Start Date End Date
Baoa Amyuaroinyiag

Bao0 Aayuarohnyiog

6. Atthis stage, the user may adjust the sample in accordance with section 4.4.6 of 0.3
(e.g., replace a project with another, add a new project, etc., based on the relevant
rules of the methodology) by using the “Edit” option (orange button) from the

“Actions” menu.

—
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Object Type: * MIS/Beneficiary ~

Object: * 6021366 Q IONIAN UNIVERSITY - RESEARCH COMMITTEE
Beneficiary: * EIAIKOEZ NOTAPIAIMOZ KONAYAION EPEYNAEL IONIOY MANENIETHMIOY
Administrative Verified 46.528,62

Expenditure:

Additional Selection: 6351 Q Bdos AsiypatoAnyiog

Additional Selection

Show 100 - entries Search:

Code - Title

6352 Project Replacement

6353 Ensuring Minimum Expenditure Coverage

6354 Project Without Financial Content

6355 Extraordinary Verification

6356 Additional Project for Verification

6357 Pending On-the-Spot Verification (from Previous Scheduling

Showing 1 to 6 of 6 entries

7. The corresponding changes are displayed in section B of the scheduling screen.

@ B. On-the-spot Verification Objects

Show 100 - entries Search:

Object - Administrative Verified Expenditure. Additional Selection Start Date End Date Actions

B006754/1-EGNIKD KENTPO EPEYNAL GYZIKAN ETIETHMAN “SHMOKPITOE 1500163 Project Replacement 01-01-2026 30-06-2026

B035019/3-BHMOE THTEIAT 22293137 01012026 30.06-2026

Total 337.933.50

8. At this stage, the system performs a check to ensure coverage of the minimum
expenditure, and the user finally saves the changes (from the top left corner of the
screen).

9. Finally, by selecting “Previous Page”, the user returns to the biannual scheduling
search screen.

2.2 Finalisation of the On-the-Spot Verifications Schedule

After completing this work (biannual scheduling), the user with the appropriate
permissions (depending on the Programme’s MCS) proceeds to finalise the schedule by
performing the following steps:

1. Inthe workspace area, the search screen is displayed, where the user searches
for the sampling form and selects the “Finalisation” action from the search results
table.

11
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Bi-annual Verifications Plan m

Verifcations Plan SiN Q Accounting Period Q 0 St

=@

Select Columns  Show 10~ entries Soarch:
Verifications Plan In
Version ‘Accounting Period Semester Programme Created by Status. Farce Last Modification . L Actions.

2188 1 Sth Accounting Period 15t Samester (Interreg VI-A) ENAaBo-Kimipag 2021-2027 100104 Being processed  No 201202 28 Edit

Viow e
2187 1 Sih Accounting Period 11 Semesier (Interreg VI-A) Groece-laly 00104 Being processed Mo 22012026 257 Print
2186 1 Sth Accounting Period st Semester (Interreg VI-A) Greece-Bulgaria 00104 Being processed Mo 2012026 2926

2124 1 5ih Accounting Period 151 Semester (Intarreg VI-A) Greece-Bulgaria 1100104 Being processed Mo 20012026 2264

Shawing 1 15 of 5 eniries

2. The system activates the “Bi-annual Verifications Plan - Finalisation” screen, and
the user selects “Finalisation” from the toolbar (menu).

Bi-annual Verifications Plan - Finalization

N
Venmeamions Plan S/N: 2205 Version: 1 Status: (Being processed)

© A General Data

© B. On-the-spot Verification Objects

© & Attachments (0)

© 9 History

Listing comments

3. Aconfirmation pop-up window appears, in which the user selects OK. If there are
any errors or warnings in the form, they will be displayed in this window. To
proceed with the finalisation of the schedule, no error messages must appear in
this window.

NOTE: Before finalising the schedule, the user must check via “Validation” whether any
errors or warnings are displayed, as shown in the images below.

lons Plan - Finalization

Bi-annual Ve

Verifications PauS-2208” Version: 1 ~Status: (Being processed)
© A. General Data

© B. On-the-spot Verification Objects

© & Attachments (0)

© "9 History

Listing comments

System Response (ID: 2264)

Show 10 + entries Search:
) Linked
Check Section Message
Announcement
xX SCHED_1 Tab B You must complete the Scheduling Database for the items: 6016364/1

Showing 1to 1 of 1 enfries e < = =
Download file

WARNING: If any error messages appear, they are displayed in red font (as shown above)
and must be corrected for the user to complete the finalization process.
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